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bghUŸ : gâahs®FG - ng%uh£ÁfŸ ã®thf«- k©ly cjé  Ïa¡Fe®fŸ  -bghW¥ò

k‰W« flikfŸ -brašgL¤j  m¿ÎiufŸ tH§f¥gL»wJ

*****

jh§fŸ ———— k©ly cjé Ïa¡Feuhf bghW¥ng‰wik¡F vdJ m‹ò fyªj

thœ¤J¡fis bjçé¤J¡ bfhŸ»nw‹.

Ï¤Jl‹ cjé Ïa¡Fe® gjé¡Fça ntiy g£oaiy ( Job Chart) Ïiz¤J mD¥Ã

it¤JŸns‹.  mÂš F¿¥Ãl¥g£LŸs gâfis jtwhJ cça fhy¤Â‰FŸ ãiwnt‰WtJl‹

ÑœF¿¥Ãl¥g£LŸs m¿ÎiufisÍ« ftd¤Âš bfhŸS«go nf£L¡ bfhŸ»nw‹.

� K‹Dçik¥go tçir¥gL¤Â brašgL¤j nt©L«

� òfhU¡F Ïlä‹¿ brašgl nt©L«.

� kht£l M£Á¤ jiyt®  k‰W« r«gªj¥g£l  mYty®fSl‹ ešYwÎ  ngâ ng%uh£ÁfŸ

bjhl®ghd ãfœÎfŸ k‰W« Â£l§fŸ F¿¤j ãiyfis mtU¡F m›t¥nghJ étç¤J

m¿ÎiufŸ bgw nt©L«.

� ng%uh£Áfëš Kiwa‰w, msé‰F mÂfkhd bryéd§fŸ k‰W« tUthŒ ÏH¥ig

V‰gL¤J« bryéd§fŸ M»at‰iw f£L¥gL¤j, elto¡if nk‰bfh©L ng%uh£Á¡F

ãÂ ÏH¥ò V‰glh tifæš bjhl®ªJ f©fhâ¡f nt©L«. mj‰nf‰g ng%uh£Áfëš

m›t¥nghJ       fs¥gâ MŒÎ nk‰bfhŸSjš nt©L«.

� ng%uh£Áfis MŒÎ brŒtj‰bfd got« V‰fdnt mD¥Ã it¡f¥g£LŸsJ.  mj‹go

ng%uh£Áfëš MŒÎ  brŒJ bjhl® elto¡if nk‰bfhŸs¥gl nt©L«.

� braš mYty®fSl‹ T£l§fŸ Kiwahf  el¤j¥gl nt©L«.

� Â£l¥gâfŸ F¿¤j têfh£L be¿Kiwfis KGikahf m¿ªJ mj‹go  Â£l¥ gâfŸ

br›tnd eilbgW« tifæš brašgl nt©L«.

� j§fŸ k©y¤ij¢  nr®ªj k©ly¢ nr®ªj mid¤J ngUuh£Á g‰¿a mo¥gil jftšfŸ

k‰W« òŸë étu§fis f©o¥ghf iftr« it¤ÂU¤jš nt©L«.

� fâå bjhl®ghd mid¤J ntiyfisÍ« (On line monitoring system, E-Tendering, Web site

etc.,) KGikahf m¿ªJ bfhŸtJl‹ mjid Kiwahf brašgL¤j¥gl nt©L«.

� gšntW Ïd§fŸ bjhl®ghd gUt btëpLfŸ F¿¤J m¿¡ifæid ÃuÂ khj« 5«

njÂ¡FŸ Ï›éa¡ff¤Â‰F mD¥Ã it¡f¥gl nt©L«. F¿¥ghf khjªÂu c¤njr gaz

ãuš (Tentative Tour Programme)  k‰W« khjhªÂu eh£F¿¥Ãid (AD’s Diary) jtwhJ mD¥Ã

it¡f¥gl  nt©L«.
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� ng%uh£ÁfŸ bjhl®ghf Âdrç ehëjêšfŸ òfh® VJ« btëtuhj tifæš,

ng%uh£Áfë‹ ãiy F¿¤J f©fhâ¡f¥gl nt©L«. m›thW òfh® VJ« tu¥bg¿‹,

mªãfœÎfë‹ ÛJ éiuªJ MŒÎ  brŒtJl‹, ÏJ F¿¤J cl‹ elto¡if

nk‰bfhŸs¥gl nt©L«. nkY« nk‰bfhŸs¥g£l elto¡ifæ‹ égu¤ij

Ï›éa¡f¤Â‰F m¿¡ifahf mD¥Ã it¡f¥gl nt©L«.

�  ng%uh£ÁfŸ bjhl®ghf K¡»a ãfœÎfis clD¡Fl‹ kht£l M£Áaç‹ ftd¤Â‰F

bfh©L brštJl‹, mtuJ m¿Îiuæ‹ go mªãfœé‹ ÛJ cça elto¡if

nk‰bfhŸsÎ«, mj‹ égu¤Âid Ï›éa¡ff¤Â‰F  cl‹ bjçé¡f¥gl nt©L«.

� khjhªÂu brŒÂ¤jhŸfŸ/ ehnsLfŸ/thuhªÂu g¤Âç¡iffŸ M»at‰¿š j§fŸ

k©ly¤ij¢  rh®ªj  ng%uh£ÁfŸ bjhl®ghd jftšfŸ VJ« ÃuRç¡f¥g£oU¥Ã‹ mj‹

ÛJ cl‹ elto¡if nk‰bfhŸs¥gLtJl‹, nk‰bfhŸs¥g£l elto¡ifæ‹ égu¤Âid

Ï›éa¡ff¤Â‰F  bjçé¡f¥gl  nt©L«.

� ng%uh£ÁfŸ Ïa¡ff¤Â‰F«, muÁ‰F« ghykhf ÏUªJ Áw¥ghf brašgl nt©L«.

� ng%uh£ÁfŸ ã®thf¤Âš r£l xG§»‰F v›éj ghjfä‹¿, ã®thf« Áw¥òw  brašgl

nt©L«.

� jâ¡if¤ jil ãYitfis ãt®¤Â brŒjš bjhl®ghf cça elto¡iffŸ vL¡f¥gl

nt©L«.

� tç k‰W« tçæšyh Ïd§fŸ Ûjhd tNš K‹nd‰w« F¿¤J m›t¥nghJ MŒÎ

brŒtJl‹, ÏJ bjhl®ghf tç¤j©ly®fSl‹ cça MŒÎ¡ T£l« el¤Â, j¡f m¿Îiu

tH§» cça fhy¤Â‰FŸ ãYitæ‹¿ tNš brŒÂl elto¡if nk‰bfhŸs¥gl nt©L«.

� kh©òäF Cuf ts®¢Á k‰W« cŸsh£Á¤ Jiw mik¢r® mt®fshš M©L njhW«

btëæl¥g£l m¿é¥òfŸ k‰W« bfhŸif és¡f m¿é¥òfŸ ÛJ jå¡ftd« brY¤Â

cça elto¡if nk‰bfhŸs¥gLtJl‹, mt‰¿‹ ÛJ  bjhl®ªJ fh©fhâ¥ò brŒJ,

brašgL¤Â Áw¥ghd K‹nd‰w m¿¡if  rk®¥Ã¡f¥gl nt©L«.

� ng%uh£ÁfŸ Ïa¡ff¤ÂèUªJ flªj xU tUl fhykhf kht£l M£Á¤ jiyt®fS¡F

mD¥g¥g£LŸs gšntW ne®Kf foj§fë‹ ÛJ jå¡ftd« brY¤Â elto¡if bjhlu¥gl

nt©L«.

� kht£l  M£Á¤ jiyt® k‰W« ca®  mYty®fshš el¤j¥gL« mid¤J T£l§fëY«,

jtwhJ fyªJ bfhŸs nt©L«.

� ng%uh£ÁfS¡F tUthŒ ju¤j¡f Ïd§fis MŒªj¿ªJ, mjid brašgL¤Â

ng%uh£Áfë‹ tUthæid bgU¡»l nt©L«.

� fl‹fŸ k‰W« K‹gz§fŸ brY¤Jjš bjhl®ghf MŒÎ brŒJ, fhy jhkjä‹¿ mjid

cça fhy¤Â‰FŸ brY¤Âl VJthf  elto¡if bjhlu¥gl nt©L«.

� ng%uh£Áfëš brašgL¤j¥gL« gšntW Â£l¥gâfŸ k‰W« bghJ ãÂ ntiyfŸ

bjhl®ghf jå¡ftd« brY¤j¥gl nt©L«. nkY« ãÂ éLé¡f¥gLjš/gâ K‹nd‰w«

bjhl®ghf jå¡ftd« brY¤Â MŒÎ brŒJ j¡f elto¡iffŸ bjhlu¥gl nt©L«.
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� mid¤J ng%uh£Á m©zh kWky®¢Á¤ Â£l¤Â‹ Ñœ nk‰bfhŸs¥gL« gâfë‹ ÛJ

Áw¥ò k‰W« jå¡ftd« brY¤j¥gLtJl‹, Ï¥gâfŸ Áw¥ghfÎ«, cça fhy¤Â‰FŸ

brŒJ Ko¡F« tifæš brašgl nt©L«.

� cjé bra‰bgh¿ahs®fŸ, cjé bgh¿ahs®fŸ k‰W« Ïsãiy bgh¿ahs®fŸ

M»nah®fSl‹ m›t¥nghJ MŒÎ¡ T£l« el¤Â Â£l¥ gâfŸ k‰W« bghJ ãÂ

ntiyfŸ K‹nd‰w« F¿¤J éthÂ¤J gâfŸ v›éj jilæ‹¿ ÓuhfÎ«, éiuªJ

Ko¤Âl elto¡iffŸ nk‰bfhŸs¥gl  nt©L«.

� ng%uh£Áfëš gâòçÍ« gâahs®fsJ nfhç¡iffŸ ÛJ éÂKiwfë‹ go gçÓè¤J

cl‹ elto¡if nk‰bfhŸs¥gl nt©L«.

� v¥nghJ« cjé Ïa¡Fe® tr«, Ñœf©LŸs étu§fŸ ml§»a ifnaL it¤ÂU¤jš

nt©L«.

� ng%uh£ÁfŸ g‰¿a mid¤J mo¥gil jftšfŸ k‰W« òŸë égu§fŸ.

� ng%uh£Áfëš brašgL¤j¥gL« gšntW Â£l§fŸ/K‹nd‰w§fŸ/ ãÂ bjhl®ghd

égu§fŸ

� ng%uh£Áfëš tUthŒ tu¤j¡f Ïd§fŸ F¿¤j étu«

� ng%uh£Áfëš gâòçÍ« gâahs®fŸ F¿¤j étu« k‰W« mt®fsJ  gâ étu¥

g£oaš (Job Chart)

nk‰fhQ« Ïd§fŸ k‰Wä‹¿, m›t¥nghJ ca® mYty®fshš më¡f¥gL« m¿ÎiufisÍ«, kdÂš

ãW¤Â éê¥òz®ÎlD«, jå¡ftd¤JlD« k‰W« Áw¥òlD« gâah‰w nt©Lbkd m¿ÎW¤J»nw‹.

j§fŸ m‹òŸs

  nf.nfhghš

bgWe®

ÂU.

ng%uh£Áfë‹ cjé Ïa¡Fe®

k©ly«.


