Rc.No. 63240/ L.2/2016 Olo Principal Secretary /

Commissioner of Treasuries and
Accounts,

Chennai-35.

Date: 27.04.2017.

&

CIRCULAR

Sub: Treasuries and Accounts Department — Sale of Stamp Papers —
Streamlined Procedure - Instructions issued - Regarding.

The stamps of various denominations and categories are being procured

and distributed to the District Treasuries and Sub Treasuries as per the indent.

However, complaints are received frequently on shortage of stamps especially the

stamps of lower denominations, even though the record shows adequate stock.

Hence, the following instructions are issued to avoid such complaints:

1)

2)

3)

The Assistant Treasury Officer shall place the requirement of stamps as per
the demand periodically on or before 5" of every month to the Treasury

Officer concerned in the format enclosed vide Annexure-|.

On receipt of such requirement from The Assistant Treasury Officer, the
Treasury Officer shall consolidate the stock of stamps of every Sub
Treasuries and arrange for internal transfer of stamps within his District. The
Treasury Officer shall ensure that the stamps are issued to the Sub
Treasuries considering the expected / future 3 months demand (as per
corresponding period of the previous year).

If the required stamps are not available within their District, the Treasury
Officer shall request the Regional Joint Director concerned for internal transfer
of stamps within the respective region. If no stock is available within their
region, the Regional Joint Director shall address the Superintendent of
Stamps, Chenna (with a copy to Assistant Superintendent of Stamps) for

issue of stamps from other regions.



4)

3)

6)

The Assistant Superintendent of Stamps shall arrange for internal transfer of
stamps from the available District. In case, no stock is available for transfer
internally, the Assistant Superintendent of Stamps shall prépare the Special
ndent of Stamps for placing with the Government Security Presses through
the RJD, Chennai to the Principal Secretary / Commissioner of Treésuries

and Accounts,

The Assistant Treasury Officer shall display the details of stock of stamps in

the notice board, to enable the stamp vendors to place the indent.

The Assistant Treasury Officer shall issue stamps indented by the vendors as
per the demand. (if required on each working day).

In case of fast moving stamps, the stock available shall be distributed equally.

among the vendors in an unbiased manner.

The Assistant Treasury Officer shall maintain a record of the stamp vendors
attached with their Treasury in the format enclosed vide Annexure-I1.

The Assistaht Treasury Officer shall verify the details of the stamp vendor with

record so maintained, while on receipt of indent.

10)The Assistant Treasury Officer shall issue stamps indented to the stamp

vendor or his authorized representative on production of letter of

authorization as in format enclosed vide Annexure-I|1.

11)The Regional Joint Director shall convene a meeting of the stamp vendors of

the region on the first week of every two months and submit a report to the
Principal Secretary / Commissioner of Treasuries and Accounts on or before

15" of that month, in the format enclosed vide Annexure-1V.



12)All Subordinate Officers concerned are directed to ensure that the indented
stamps are issued on demand to the stamp vendor or his authorized

representative, without any complaints.

Tenkasi S Jawahar
Principal Secretary / Commissioner of
Treasuries and Accounts
Encl: Annexure - LILIT & 1V :

To
All Subordinate Officers concerned.

Copy to:
All Officers in O/o PS/CTA
Spare/Stock file
PAOs ...for Information.
{fforwarded by order//

%wxq%;g PR
Accounts Officer (PNHIS

93,»\1






Name of Sub Treasury/ District Treasury _»

Annexure-|

S Stock as on dale Expected sales of Stamp for the nexl 3 months Requirement of Stamps, if any slamps un sold for over § months / Excess Remarks
No. (Average of corresponding period of the previous year) stock avaitable
Judicial Nen Judiciat Judicial Non Judicial Judicial MNon Judiciat Judicial Non Judicial
Category [Danominat| Number | Cate | Denomin | Number | Cale | Denomina | Number] Gale ] Denomi Number | Cate | Denomin [Number| Category [Denomi] Number Category |Denomi| Number { Calegory | Denomi | Number
lon of gory alion of gory tion of gary | nathon of gory alion af nation of nation af nation of
stamps stamps stamps stamps slamps stamps stamps slamps

Assistant Treasury Officer / Sub Treasury Officer [Treasury Officer




Stamp Vendor Data Form

Annexure-1l / @smsmriy I

Name of Sub Treasury/
SIS, 0SS0T QLT

1. Name of the Stamp Vendor/
YSHmTSSTST

eflmusmesriumamiflssr G

2 Vendor details/
b
sllmusmeaTILTeT st
afaursusar:

(i) Vendor
Number/p&&lsnr&smst
. eftusmemwmeTflsor
6TEHOT
{ii) Autharity issued /
SISEMTLD RLPMhIGLIsUT
(iii) period of validity/
(lgagy|LIgtIT@GHD SireuLd
3.Address/ (p&surfl
4.Contact Number /Gl sevor:
(i}Cell phone number/ ensGud
eTenT:
(iLandline number if any/
GsmemabLd] et (7GaHemKD
BsaSai: |
5.Alternate Contact Number/ wrhmy Gsmfy
6T600T
{i)Cell phone number/ smaGud
ET500T
fiijLandline number if any:
GlgremsGud] eTavr (sTCHamILD
@) pCiNedr):
Aadhar card No/ &y gmit
676001
PAN card No/aumLomsst
&6 E5(G) 6T6UOT

6.5pecimen Signature/ Lm&iif}
. enaGiurluD:
{ wir i)/

Recent
Photograph /
SNHCUTEMSLL
yemsUILLLD



Authorization Form for Stamp Vendor’s representative

7 Annexure-H1 /@smsmri 1)
Name of Sub Treasury/
ST & (a0 S Se0T G
1. Name of the Stamp Vendor/
SHenHSsT
sflmusmenwimemifleoT G
2.Vendor
details/(Lpgdlemy g emen
sflmusmesTLUTaTflshT
oAl euTrhigeT:
(i} Vendor Number/
WSHDTSSTET
elmusmeTnLTsTTIflsor
67600 '
{ii) Authority issued/
&S
SLLDRKEH LRI
(iii) period of validity/
GlasbaILig LN ELD STeuLD
3.Address of vendor/ (pa&surf]
4.Contact Number/ GlgmLmy
6T6TT
{i)Cell phone number/ enaGuLid
gTEmET:
{ii)Landline number if any:
GgmemaGud sator (57GHemID
Ehmnser):
5.Name of representative authorised to receive the stamps/
yaSmrsamst Gun gmdefésiul L Tl Quuwr:
6.Contact number of aqthoriséd representative/
o ssrer Qup omdafsaiun L drdbld
GmLriLy 6TsooT:
(i}Cell phone number/snaGud sTeuor:
{ii}Landline number if any/
ClgmsmerLid sTaser (TGS LD
@\ T6tT):
7.Adhar card No. of authorised representative/
s sf&Eaiu L NySifleufsr oy smT ste:
8.Specimen signature of authorised representative/
Srgsfdaiu’ L SirgflSufls wrglfl sneolwmii:
9. Signature of Stamp Vendor/ ‘
YSSvrSHNeT
afiiuememmireTflear smasGiLmiLILD:
/ g/



Annexure-1V

5. No.

Total No.of. Stamp Vendors
in the Regiop

"No.of Stamp Vendors
Attended the meeting

Nature of Complaints

Action taken (if any)

Remarks

Regional Joint Director




